
Adopt Resolution Approving Revised Class Specifications for Fire Division 
Chief and Fire Battalion Chief. 

Wednesday. April 16,2003 

Human Resources Director 

: 'That City Council adopt resolution approving the attached revised 
class specifications for Fire Division Chief and Fire Battalion Chief. 

WRS assigned to training. '1'0 accurately reflect the transfer of duties, there was s need to review the job 
specifications for accuracy. Upon reviewing the job specifications Human Resources staff fbund ilie Fire 
TXvision Chief hail not been updated since 1985 and the Fire Battalion Chief since 1992. Due to the 
~ c o ~ ~ ~ ~ ~ i ~ ~ ~ ~ ~ ~  ii. i s  rccol~lmeil~ed that lrainiiig duties be deleted from the Fire llivision Chief specification 
and added to the Fire Battalion Chief spec~~cation. Human K.esources in conjunction with the Fire Chief 
has made appropriate updates to both specific~~iolls reflecting other minor aspects of the reorganization. 

For Council Members'coiivenience we have ~ ~ ~ h ~ i g h t e ~  new language added to the specifications (Exhibit 

City Attorney 
Michael Pretz Fire Chief 



"Date" 

assigned 

~ ~ ~ ~ ~ r ~ ~ - ~  

the admini~tration the Fire Prevention 
Division o f  the Fire rnent. incumbents are 

iicy, developing goals and objectives, supervising s 
and directing day-to-day activities. This class is disti 
upewises a group of companies for an assigned shift 
whereas this class has overall division responsibilit 

acting Fire Chief in the absence of the Chief. 

~~~~ 

Dnties may include, but are not limited to, the following: 

_____I 

I Debelops and directs the i m ~ l e m e ~ ~ a ~ i o ~ i  o f  goals, policies and procedures 

* 

a Conducts firc prevention inspections, 



SS SPECIFICATION CITY OF LODI 
Page 2 of4  Fire Division Chief “DIWF1” 

prcveiitioii activities; prepares division budget. 

-I-.- Lhvision Ch ie f  of Oaerations 

R e m m  fire rctmts for corndeteness dnd ilccuracv. 

istics, records, and correspondence; 

Responds to and assumes contm~iid o f  emergency scene as required; 
Prepares apparatus and equipment s ~ e c i ~ c a t i o n s  for hid purposes; 



CITY OF LOU1 
Page 3 of 4 

CLASS SPECXICATION 
Fire Division Chief “DRAFT’ 

~drrIinis~rative principles and methods iiic~uding goals and objective setting, program 

Pririci.ples, techniques, strategy, materials, apparatus and equ~pment design used in fire 
s ~ ~ p ~ r c s s ~ ~ u ,  investigation and prevention. 
Pr(iiciplcsl practices, techniques and equipment used in medical, chemical, and hazardous 
material, rescue, and a variety of other e m e ~ ~ e n c y  response. 

eve1op:ueiit and im~lemcnta~~oii ,  work nr~anization, and supervision. 

* 

t and adm~n~s~ration. 

ajor division of a fire d e p a ~ ~ e n t ~  
and coordinate a large number of employees through subordinate 

Analyze a ~ i n i n ~ ~ ~ r a t i v e  and emergency response arid operations problems, developing sound 
a l t e ~ a t ~ v e s ~  and adopting effective courses of action including under emergenc~ 
circumstances; working as a member of a decision making team and be able to reach 
coiiseiisiis of opinion; 
Deveiop and i ~ ~ l c ~ e n t  goals, objectives, policies, procedures, work standards and 
~ ~ i a i i a ~ c n ~ e n t  contrais, 
kstablish and i~iaintai 

E ENC 

tiny ~ ~ ~ i i 1 ~ i : ~ a ~ ~ o ~ ~  equivalent to education and experience that would likely provide the required 
knowledge and abilities would he qualifying. A typical eo~b i i i a t~on  is: 

~ - -  Education: 
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Fire Division Chief "DRAFT" Page 4 of 4 

~ 

Five years o f  experience in ~ ~ e ~ g ~ ~ t i ~ ~ ~ ,  training, or fire prevention work, including two years 
of supervisory experience ~ ~ u ~ v a i ~ i i t  to a Fire Captain. 

e ES: ---- 
Possession of the ~ p r o p ~ a ~ ~  C o ~ ~ e r c i a l  Driver's License with e ~ i d o r ~ e m e ~ ~ ~ s ,  as mandated 
by [be California C o ~ e r ~ i a l  Vehicle Code. 
~ ~ ~ ~ ~ ~ a ~ i o ~ ~  as a State of California Fire Officer. 
Possession o f  a certificate for the completion of coursework under California Penal Code 
Section 812. 

Wjl~ifl~iiess to p a r ~ ~ ~ i ~ a t e  in the Lodi Fire ~ ~ p ~ m e n t  Physical Fitness Program. 



TTA F 

“”Date” 

ision o f  ail personnel and operations of a shift 
respoIisihle for both emergency and non-eniergen 
mands eiiie~gency response scenes; perfoms related 

work as assigned, 

TE CS 

The Fire Battalion Chief is responsible for coordinating the daily operations of on-duty fire 
suppression personnel, apparatus and eq~~ip i i ie~i t~  responsible ror acting as on-scene incident 
commander of respoiises to fire, rescue and medical calls. 

Duties niay include hut are not limited to the following: 

Bat.lalioin Chief ~ F i r e ~ u ~ ~ r e s s i o n ~  

Assists in the development and iinpleineiitation of goals, objectives, policies and procedures; 
infeprets policies and procedures and insures ?heir proper application. 
PIans, organizes, assigns and evaluates the work of staff and shift operational activities; 
makes staff a s s i ~ i i ~ e n t s  to fire stations. 
Serves as incident Cornmander at emergelicy scenes; supervises response to eme~gency fire, 
medical aid, hazardous material, rescue and other situations and directs c o n i p ~ i e s  
r~spoiidjng to the emergency. 
Briefs superior officers c o n c e ~ i n g  e~ergency  situations, reviews strategy and tactics being 
eniployed and trims over ~ o n ~ n i a n d  when relieved. 
Snpervises Fire Captains and works with them to coordinate the work of  a shift. 
~ ~ o ~ r ~ ~ i i a t e $  the repair and niaintenance of e ~ i ~ i i p ~ e ~ t  and fire apparatus; monitors changes in 
equipment and methods and recommends incorporation into department activities. 
Provides for the selection o f  staff; evaluates employee performance and counsels employees 
regarding work performance and procedures; ad~iiinisters discipline, receives and takes 

Maintains records and prepares periodic and special reports; responsible for niainteiiance of 
vacation and holiday records 
Ass is ts  the Fire Prevention ureau arid supervises the a.ssigni~eiit o f  personnel to ?he shift 
inspector program; assists with development and delivery of the department training 
prograni 
Assnnies the duties arid responsibilities o f  the Fire Administ~tive Officers in their absence. 
Parricipates in public relations and pnblic educat~on programs. 

* 

action on gncv, d l  ? ces. 



CLASS SPE(‘IF:CATIOY CITY OF LODl 
Fire Banalion Chief Page 2 of3 

Supervisory principles and practices, including work o r~an i~a t ion  and delegation, training 
and cvaiaatioii; 
Principles, techniques, material, equipment and strategy and tactics used in fire suppression, 

Priiiciples and practiccs o f  providing emergency medical response; 
Hazardous material and chemical spill response; 
Applicahle state and federal laws, codes, ordinances and regulations; 
Safety practices and precautions pertaining to the work; 
Geographical layout of the City and location of various fire suppression utilities; 
Principles of Training. 

I,?“” I Lstipation, prevention, a.nd incident command; 

Make appropriate plans and tactical decisions in response si~L~ations; 
Plan, a.ssign, direct, review and evaluate the work of others; 
..issess ~ ~ ~ ~ r g e n c y  incidents and develop, implement and direct appropriate response 

Deselop and conduct classrooin and practical training courses and programs; 
strategies; 

* 

.sh arid maintail1 relationships with those contacted 

concise reports and other wiitten materials; 
~ ( ~ I i i i ~ i ~ i ~ i i c a t ~  clearly and concisely in both orally and writing. 

Aiiy cornbinatioii equivalent to education and experience that would likely provide the required 
kiiowledge and abilities would be qualifying. A typical c o m ~ i ~ a t i o n  is: 
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__- Education: 

Associate of Ms degree in. fire science, business ad~inistrat.ion, personnel ~ a n a g ~ ~ e n t  or a 
related field. 

&pxience: 

One year o f  full-time experience equ~valen~ to Fire Captain. 

Possession o f  the a ~ ~ r ~ p r ~ a ~ e  & o i n i n ~ r c ~ a ~  Driver’s License with e ~ ~ ~ o r s e ~ n e n t ~ ,  as mandated 
by the Califomin Coinrnerciai Vehicle Code. 
~ e r t ~ ~ c a t i o i ~  as an Emergency First Responder. 
~ e r t i ~ c a ~ i ~ n  as a State of California Fire Officer. 

~ i l ~ i u ~ n e ~ s  to p a ~ ~ i c i p ~ t e  in the Lodi Fire ~ e ~ a ~ ~ e n ~  Physical Fitness Program, 





er the Fire P r e v e ~ t ~ ~ n  or 



CITY OF LOR1 

n, i n ~ ~ u ~ i n ~  ~ t ~ a t e  

a cunent issues 

izatian, and s u p ~ ~ i s i o n .  
p ~ a ~ s  and e q u ~ p ~ e n ~  design used in fire 

t used in ~ e d ~ c a l ,  c ~ e ~ i ~ a l ,  and h a z a r ~ a u ~  

and direct a major d i v i ~ ~ ~ ~  o f a  fire ~ e p a ~ m e n ~ ~  
rect, organize d coordinatE a l t ~  e number of e yees t ~ r o ~ ~ h  $ubord~nate 

~ u ~ e ~ i s o ~ ~ ~  
~ i n ~ $ ~ r a ~ i v e  and e ncy r e § ~ ~ n s e  a oblems, ~ ~ v e l o p i n ~  
, and a d ~ p ~ i ~ ~  tive courses ding under erne 



river’s License with e n d o r ~ e m ~ ~ t ~ ,  as man 

f co~r~ework  under ~ a l i ~ o ~ i a  Penal Co 



1 

olicies and ~ r o c e  

o o r ~ i ~ a t e  the work o f  a shift. 
nt and fire a ~ p ~ ~ t u ~ ~  ~ o ~ ~ ~ r s  chan 
ion into d e ~ a ~ ~ e ~ t  ~ c t ~ v i t i e ~ .  

ounsels e~pioyees 
eceives and takes 

reports; r e s p o ~ ~ ~ b ~ ~  for ~ a ~ ~ ~ e i i a ~ ~ e  o f  

sotmel to the shift 
delivery of  the depar t~ent  t r ~ i n ~ ~ ~  

ixiis~rative Officers in their absence. 
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edures o f  the d i v ~ ~ i o ~ ~  
~~n~ drills and ctasses; 

co~e~pondence  far the 

~ l ~ d ~ n ~  work organizat~on and d e ~ e ~ a t i ~ n ,  t r a i ~ ~ n  

es and regulatio~s; 



with e ~ d o ~ s e ~ ~ n t ~ ,  as man 


